JUSTIFICATION FOR ACCRETION OF DUTIES PROMOTION

	Incumbent:  

     
	SSN:  

     

 FORMTEXT 
     
	Command UIC:

     


	Old PD#: 

     
	New PD#:

     

	Old Org. Code:

       
	New Org. Code:

     

	Current position title, series and grade:  

     

	New position title, series and grade:  

     


	The concept of accretion of duties implies, at the minimum that major changes have taken place in a position in the form of new duties, greater complexity of existing duties, etc.  If you have specifically pinpointed such, the following questions must be addressed to explain what events caused the position to be redescribed and recommended for classification at a higher grade.  Detailed explanations are required where necessary.



	1.
From where did the new duties come?       

	2.
How long has employee been performing new duties?       

	3.
What were the reasons for assignment of the new duties, i.e.,

	
 FORMCHECKBOX 
 Vacant or encumbered position/billet, civilian/military       

	
 FORMCHECKBOX 
 Reorganization       

	
 FORMCHECKBOX 
 New programs/projects/mission requirements mandated from major claimant level or above       

	
 FORMCHECKBOX 
 New technology       

	
 FORMCHECKBOX 
 Other (Specify/Describe):       

	4.
Are other employees occupying the same position?  If so, why was this individual assigned the duties?       

	5.
How long has the incumbent occupied this position?       

	6.
What were the primary duties of the old position?         

	7.
Could the manager have reasonably known that the new duties were higher level before they were assigned?       

	8.
Did the position remain in the same organization and retain the same supervisor?       

	   
	  
	
	

	
	Requesting Activity Official / Date
	
	

	
	Classification Specialist / Date
	
	Staffing Specialist / Date
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